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The COVID 19 pandemic has posed a 
significant disruption in education. 
However, the best thing the schools 
have learned to do, is to create       
opportunities from this situation and 
ensure that facilitating learning     
continues. During this time of      
pandemic, educators not only need 
to be    mindful of reducing this        
disruption as much as possible but 
also have to consider the safety of 
the staff and the students. Securing 
quality        education and           
evangelization for all Bosconians  
under its care is a major challenge 
in this time of crisis.  

Don Bosco Technical Institute of Makati is one with 
Department of Education’s (DepEd) commitment to 
ensure educational continuity amidst the challenges 
brought about by COVID 19 pandemic. Education must 
continue to give hope and stability, contribute to the 
normalization of activities in the country (DepEd Order 
#007s.2020). 

Its curriculum is unique because of the Preventive Sys-
tem of St. John Bosco. As a Catholic school with a     
Salesian identity, Don Bosco Technical Institute of    
Makati aims at educating and evangelizing its students 
so as to form them to become “good Christians and 
upright citizens” (Plan of Regulations of the Oratory, 
1854, Biographical Memoirs, vol.II, p.36). This binomial 
formula aims further at developing the personal, social, 
spiritual, ecclesial, liturgical and vocational dimensions 
of its students.  
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Even without the disruption due to the pandemic, 
the institution already optimizes the use of           
technology-based instruction in support of the    
constructivist approach to teaching and learning. 
The school employs  technology integration across all 
levels and subject areas without failing to consider 
the ‘evangelization’ aspect in the curriculum. Hence, 
teachers provide learning experiences that help    
students acquire information and develop critical    
thinking skills, social attitudes and interests.   

Taking into account the set of standards that the 
Department of Education (DepEd), the Department of 
Health (DOH) and the Inter-Agency Task Force on 
Emerging Infectious Diseases (IATF-EID) have         
required for the Enhanced Community     Quarantine 
(ECQ) in the National Capital Region and the General 
Community Quarantine (GCQ) in some areas, Don 
Bosco Technical Institute of Makati, Elementary  
Department has the following services to offer for 
School Year 2020-2021 in consideration with the 
conducted survey to parents: 

FACILITATING LEARNING 
 
Education & Evangelization 

 

The institution would introduce the Hybrid Blended 
Learning (HBL) and Christian Living in New 
Normal (CLNN) –  a new paradigm in educating and 

evangelizing the young to become Good Christians 
and Upright Citizens. This paradigm considers first 
and foremost the safety of the Educative Pastoral 
Community.  
 
HBL and CLNN are learner-centered approaches 
providing varied learning experiences (Online and 
Offline) that students can do at their own pace and 
time. 
 
Believing that the New Normal in Education is not all 
online, we have adapted the following framework: 
 

(continue on next page) 

CONCEPTUAL 
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CONCEPTUAL  FRAMEWORK 

LEARNING COMMUNITY 

Salesian Spirituality 

THE SCHOOL 

Supervision & Implementation of    

Curriculum, Instruction, & Assessment 

 

Spiritual Formation 

THE HOME 

Parental Engagement & Support 

Technological Capability 

THE LEARNER 

Modified Curriculum 

LEARNING MODALITIES 

DISTANCE LEARNING 

Online (Synchronous & Asynchronous) 

HYBRID LEARNING 

Face-to-Face 

CLASSROOM-BASED 

LEARNING 

 This framework has three important elements – 

the learner, the school, and the home. Both the school 

and the home support the learner, who is considered as 

the most important element in the teaching and learning 

process. Bosconians are formed to become “Good    

Christians and Upright Citizens” both in school and at 

home, with both Salesian educators and parents actively 

engaged in the fulfilment of their respective roles and 

responsibilities in this process.   

 The school supervises and implements the       

curriculum and instructions, administers assessments, 

and provides spiritual formation, counseling, and Salesian 

assistance. Likewise, it sees to it that all learning support 

systems are in-place, most especially its technological 

capability to deliver instruction and to yield better results.  

 On the other hand, the parents are the school’s   

partner in developing the human potentials, Christian faith, 

and socio-civic consciousness of the learner while he is at 

home. They also provide the necessary support, e.g. seeing to 

it that the place is conducive for learning and its technical 

capability is satisfactory for the learner to receive instruction 

and work on tasks at hand with minimal disruptions.  

 The learning modalities to be used for the three 

terms are the following: the distance learning - online        

distance learning (synchronous and asynchronous) and the 

modular, the hybrid learning, which is the combination of the 

face-to-face and online distance learning, and the classroom-

based learning, where the students are allowed to go back to 

school and have the face to face or the physical learning. 

However, the implementation of these learning modalities is 

still dependent on the health situation and on the advice of 

the Inter Agency Task Force on Emerging Infectious Diseases 

(IATF-IED) on COVID-19 Pandemic.  
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 BLENDED LEARNING (HBL) 
HYBRID 

A “HYBRID” Blended learning is 

an approach where the delivery of 
instruction may be through a 
combination of Face-to-Face 

(classroom sessions) & Distance 
Learning (online and modular   

instruction).  
It is a combination of  

conventional & online learning.  
For Academic & Special Subjects 

Hybrid blended learning includes face-to-face (in 
class) interactions with online learning. Hybrid      
learning is also known as blended learning due to the      
fusion of online and face-to-face work. Blending the 
face-to-face learning with active learning assignments 
and online learning activities facilitates interactions        
between (a) student to student, (b) student to     
teacher, and (c) student to the tool. It also promotes 
lifelong learning through the developed skill of 
“discovering” information utilizing online activities, 
while also       increasing interactive skills with a variety 
of others and enhancing engagement. A hybrid        
remote learning class maintains a schedule of            
in-person class meetings and online activities during 
the term.  
 
 
Hybrid Blended Learning will only be implemented 
when the ECQ in Metro Manila will be lifted as 
planned and schools will be finally allowed to have 
face-to-face or the conventional classroom learning.  



 

 
CONTINUATION 

 Model 1: Face-to-Face 

Teacher delivers the lesson through a regular classroom 

instruction but with an aid of online resources for            

enrichment or remediation.  

 Model 2: Rotation 

Students move back and forth on a structured schedule 

between learning online in a one-on-one, self-paced      

environment and in a face-to-face classroom                    

environment. Rotation model is a form of blended learning 

where students rotate between different modalities of 

learning (one of which is online learning which could be 

done beyond school premises like home) on a fixed      

schedule set by the teacher or the institution (Westmaas, 

et. al, 2015). This model is mostly used among elementary 

schools because it is more appropriate to their levels and 

due to the great deal of academic success among             

elementary learners that can still be attributed to the tra-

ditional learning model (WebRoom Education, 2018; Clay-

ton Christensen Institute, 2020).  
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BLENDED LEARNING 
It refers to a strategic and systematic approach to 

combining times and modes of learning, integrating 

the best aspects of face-to-face and online              

interactions using appropriate ICTs.  
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ROTATION 
MODEL 

Types of 

1. STATION MODEL 

Station rotation is a model that many teachers 
have already used in their classrooms. Many 
times, each station has an activity that all students 
must complete which means everyone is still doing 
the same things, just at different times. Three    
stations are being considered: teacher-led small 
group lectures, online instruction, individual and 
collaborative activities.  This should just be the 
start. True station rotation involves students   
working on what they need, which means they all 
could be working on something completely     
different. The students should complete different  
learning experiences, even though they are visiting 
the same station (Mesha, 2019). Keeping track and 
providing    activities at  one station can be very 
challenging for teachers or even overwhelming. 
Using LMS to track progress and learning can be 
beneficial to both teacher and students. 

2. LAB ROTATION MODEL 

Lab rotation Model is a rotation model 
implementation in which within a given 
subject, students rotate on a fixed 
schedule or at the teacher’s discretion 
among the locations on brick-and-
mortar campus (Mesha, 2019). At least 
one is a learning lab for online        
learning and additional classrooms for 
other learning modalities. Online    
learning occurs in a dedicated         
computer lab or  e-classroom. 
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3. FLIPPED CLASSROOM 

The flipped classroom model allows stu-
dents to learn on their own, away from the 
school. Students learn concepts and     
learning objectives at school and then work 
independently on what they need from 
home.  Online tutorials or videos for        
students can be viewed at home to help 
with concepts needed to be mastered or 
difficult for some or almost all of the        
students. It can be viewed again and again.  

4. INDIVIDUAL ROTATION 

This is very similar to station rotation, 
except students choose their own path 
of learning. Instead of travelling from 
one station to another based on a 
scheduled time, students go from one 
station to another based on their needs 
and what work needs to be completed.  

When learning online, 
two types will be implemented: 

1. SYNCHRONOUS LEARNING 

A type of remote learning where the class is             
conducted in real time. In a synchronous class, the 
teacher and students interact in an online platform. It 
is facilitating learning at the same time, platform and 
pace. Google Meet is the platform to be used for this 
learning.  

2. ASYNCHRONOUS LEARNING 

This is a type of remote learning where the        
students are given online tasks or assignments 
that can be done in a given timeframe. This is a 
self-directed learning where students do the 
online tasks anytime, anywhere and at their own 
pace using a learning management system. Genyo 
is the LMS to be used for this learning. 

HYBRID 
BLENDED  

> provides students access to both conventional (face-to-face) and online 
learning.  

> encourages students to  communicate and collaborate with their        
classmates and teachers using online and conventional learning. 

> gives students  access to interactive activities that facilitate social          
interactions and readily available information for their learning.  

> integrates  technology that is fun, interesting and familiar to students 
and at the level of their maturity.  

> provides students  access to  self-directed activities and tutorials.  
> provides students with authentic learning experiences and formative   

assessments .  
LEARNING 



Page 8 

MODULAR 
for Academic & Special Subjects 

The department foresees the challenges it will 
face in delivering classes to students            
particularly to primary students. To be         
relevant and responsive to the students’ 
needs in this time of crisis, it has to adapt  
modalities that will provide students high-
quality learning experiences both online and 
offline.  
 
Students specially those with no access to 
the internet will be provided with modules 
designed for them by the teachers. The    
modules will be utilized with less supervision 
from the parents/guardians because they are 
self-guided, self-contained, self-instructional 
lessons and contain evaluation strategies to 
assess     mastery of MELCs.  These modules 
will be made available for pick-up from the 
school on a regular schedule.  

APPROACH 
The department will also have a provision on 
the giving of meaningful feedback to the     
students for this will help them be informed 
of whether they are on the path of mastering 
the content and consequently enhance their 
learning. Teachers will ensure that they give 
these meaningful feedback to their students 
effectively. 

 
As for the parents, they are highly       
encouraged to create a conducive space 
in their home  for their son’s learning. 



for Academic & Special Subjects 

DON BOSCO TECHNICAL INST I TUTE  of  MAKATI  
exerts its best efforts to continuously deliver          

quality education amidst the pandemic.                   

Here is our timeline of activities from the                  

Elementary  Depar tment           

for School Year 2020-2021. 
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APRIL 
to  

MAY 

JUNE to  

AUGUST 

AUGUST 

24  
to  

NOVEMBER 

6 

NOVEMBER 

9 
 to  

FEBRUARY 

12 

FEBRUARY 

15 
 to  

MAY  

30 
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S
Y

 2
0

2
0

-2
0

2
1

 
> Crafting of Learning Continuity Plan 
> Parent’s Survey 
> Teacher’s Capacity Survey  
> Finalization of Learning  Continuity Plan 
 

> Online Training for Teachers 

> Orientation of Students (Online/Face-to -face) 

Mode: DISTANCE LEARNING 

> Modular Approach- Study Guides 

> Synchronous  (Online Tutorial/Lecture though Google Meet) 

> Asynchronous (Genyo) 

KINDERGARTEN to 

GRADE 2 

GRADES 3 to 6 

Mode: BLENDED LEARNING (Rotation Model) 

> Modular Approach- Study Guides 

> Online Tutorial (Synchronous / Asynchronous) 

> Face-to-Face Model (Optional)  

KINDERGARTEN to 

GRADE 2 

GRADES 3 to 6 

Mode: BLENDED LEARNING (Rotation Model) 

> Face-to-Face Model (Optional) 

> Modular Approach- Study Guides 

> Online Learning -Synchronous /Asynchronous 

Mode: CLASSROOM-BASED 
LEARNING (Optional) 

> Schedule will be provided 
> Year-end Activities 

T
E
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2
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3

  

 

 

Mode: DISTANCE LEARNING 

> Modular Approach- Study Guides 

> Synchronous  (Online Lecture though Google Meet) 

> Asynchronous (Genyo) 

 

> E-BOSCO—Free Online Summer Workshop 
> Online Training for Teachers  

 
 
> Bridging Program (July 20 – August 15) 
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• Adjustments will be done 

depending on IATF-EID   

recommendations. 

• PHYSICAL DISTANCING  

protocols will be STRICTLY 

observed.  
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TERM 1  
A.SYNCHRONOUS 
 

It is a type of remote learning where the class is conducted in real time. In a synchronous class, 
the teacher and students interact in an online platform. It facilitates learning at the same time, 
platform, and pace. Google Meet is the platform to be used for this learning. 

 
1. Synchronous delivery of instruction is twice a week / Subject (Monday and Wednesday) and at 

least 40 minutes/ meeting.  Friday is the day allotted to complete all the unfinished tasks for the 
week. 

DISTANCE LEARNING 

Day Mode of Delivery Schedule 

Monday 

Synchronous (Google Meet) 

 Module 
Recorded live sessions will be provided.   

Schedule per subject, section,  and 
level, will be provided. 

  
Simulation will be done before the 

start of school year. (Date to be    
announced) 

  

Tuesday 
Asynchronous (Genyo) 

Module 

Wednesday 

Synchronous (Google Meet) 

Module 
Recorded live sessions will be provided. 

Thursday 
Asynchronous (Genyo) 

Module 

Friday 
Synchronous (Google Meet) (Christian Living Experience) 

Finalization of Requirements 

Saturday Deadline of Submission (4:00PM) 

Through this schedule, students will be given structured online activities which could be 

done by the students independently and at their own pace in their respective houses.      

During online classes, there will be scheduled hours for each subject where the teachers can 

be reached for lesson discussion, inquiries and clarifications. These provide avenues for       

asynchronous and synchronous learning where communication between students and 

teachers may occur in elapsed time and/or same time respectively (Powell, et al., 2011).  
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B.  ASYNCHRONOUS  
 

 

1. The official platform to be used to deliver asynchronous instruction is the school’s LMS, Genyo. 
2. Schedules of submissions of the assigned tasks must be strictly followed. 
3. There will be compliance report per section /level for the learning areas to monitor submissions 

of tasks. 

cont inuat ion  TERM 1  

2. Routine Activities must be observed. 
  Opening and Closing Prayer 

  Checking of Attendance 

  Giving of Reminders 

3. Use of varied instructional materials is       

required. 

4. Lesson packages must provide the           

following social interactions: 

  Teacher - Student 

  Student - Content 

  Student – Student 

5. There should be at least 2 to 3 activities 

and 1 summative test  per lesson package.  

6. Deadline for the submission of activities is 

every Saturday until 4:00 PM only. 

 

C. MODULAR INSTRUCT ION  
 

1. Learning packages in digital form will be uploaded in student’s Genyo account. 
2. Each Lesson package contains the discussion of the lesson in printed / digital form, printed      

activities, and assessments.  
3. Printed copy of Study guides will also be provided for the module to be self-guided, self-directed 

and would only require minimal supervision from parents. It will also be available for pick-up on 
a given schedule.  

4. A portfolio or a compilation of all student’s works will be submitted at  the middle and at the 
end of the term. 

7. Summative Test must be given at the end of 

the implementation of the lesson package. It 

must be administered on a definite schedule, 

and its announcement must be done  one 

week before its administration. 

8. Performance tasks output must be submitted 

online or be placed in the pigeon holes      

situated near the Elementary lobby. If group 

PETA is not possible, individual PETA is        

encouraged. Submit properly labelled PETA 

output (Subject, Grade, Section, Name and 

Teacher). 

9. A standard tool (rubric) will be used in        

assessing    students’ performance. 
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TERM 2  

2. The same guidelines for Distance Learning (synchronous and asynchronous learning) and Modular Instruction will be 

observed. Refer to term 1.   
 

  Subsequent to online learning, a 1-day optional face-to-face instruction with the teacher will be allotted. During 
this day, the teacher may allot the time in providing classroom discussions, actual enrichment activities which could 
be used for  explanation, elaboration, and mastery of the lesson given during the online learning.  

TERM 3  
CLASSROOM-BASED LEARNING  
 

 This is already a pure classroom-based learning where in students will be required to go to 
school five times a week. All lessons, performance tasks, and assessments will be done in school. This 
applies based upon the recommendations of DepEd and approved by IATF-EID.  
 

If Classroom-based learning is still not possible, then we shall follow Term 2 modalities 
but face-to-face is still OPTIONAL.  

BLENDED LEARNING (ROTATION MODEL)  
 

 

1. Adapting the models of hybrid blended learning as the mode of delivery this school year, the    
department proposes the implementation of Rotation Model following the specific schedule       
presented below: 

ROTATION MODEL SCHEDULE  

Day 
Face-to-Face Schedule 

(Optional) 

Online Schedule 

Asynchronous-Genyo 

Modular-Study Guides 

Monday Class Numbers 1-17 Class Numbers 18-34 

Tuesday Class Numbers 18-34 Class Numbers 1-17 

Wednesday 
Asynchronous (Genyo) 

Modular -Study Guides 

Thursday 
Synchronous (Online Discussion/lecture) 

Recorded live sessions will be provided. 

Friday Finalization of Output/requirements 

Saturday Deadline of Submission (4:00PM) 
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SURVEY TO TEACHERS  
ON THEIR ONLINE CAPACITY 

Survey to teachers was conducted to make sure that they are capable of 
providing hybrid learning to their students.  The result of the survey was the    
basis for capacity building of the faculty. The survey contains the following: 

1. Privacy Notice 
2. Technology use and access 
3. LMS User Experience 
4. The Future of Elementary Department Hybrid Blended Learning 
5. Other Comments and Suggestions 

MELCs 
In reference to DepEd Memorandum DM-CI-

2020-000 entitled “Clarification on the Use of 

Most Essential Learning Competencies 

(MELCs) and Other Related Issues, the MELCs 

shall serve as one of the primary   reference in 

determining and facilitating learning             

approaches that are best suited to the         

learners while adapting to the challenges 

posed by COVID 19. 

Hence, the MELCs will be considered in 

the curriculum implementation this 

school year.  

DESKTOP  

Intel Core i3 – i9 Processor or equivalent        
processor speed for Non-intel based computer. 
Chromebook and Macbook with equivalent    
processor specification are acceptable. 

LAPTOP  

Windows Laptop 

Intel Core i3 – i9 Processor or equivalent        
processor speed for Non-intel based laptop. 

TABLET/

SMART 

PHONE  

Any brand running on Android OS version 8 or 
higher. Recommended processor speed of 1.2 – 
2.2 GHZ or higher. 

Note: Existing personal computers with higher           

processor specification than those listed are    

acceptable. 

MINIMUM REQUIREMENTS  
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ADMISSION & ENROLLMENT 
ENTRANCE  

EXAMINATIONS 

No more entrance examinations shall be administered among aspiring Bosconians, however,          

additional requirements may be given to them and they will be placed under probationary status 
for SY 2020-2021. 

ONLINE 
ENLISTMENT 

Enlistment will be done online and bank to bank transfer for the online payment. Please visit the 
school website https://www.donboscomakati.edu.ph for the details of the enrollment process.  

SCHOOL CALENDAR WITH ACTIVITIES (TENTATIVE) 
Inclusive Date/s Activities Modality 

April - May 
Technology Capacity Survey (Teachers, Students, Parents) 

Crafting of Learning Continuity Plan 
Google Meet 

June 1 – 11 
Curriculum Re-engineering (Based on MELCs) 

Deliberations  
  

June 12 – July 12 Vacation of Teachers    

June 15 – July 3 E-Bosco - Free summer Workshop Google Meet 

July 13 Resumption of Work for Teachers 

July 14-31 INSET (Seminar, Curriculum Re-engineering) 
Webinar 

Video Conferencing 

July 20- August 15 Bridging Program  

August 17-21 Preparation/Orientation Video Conferencing 

  

Parents and Students’ Orientation 

Learning Continuity Plan 

Learning Management System 

Pastoral Program 

Academic and Special Subjects Programs 

Student Activities 

Webinars 

Video Conferencing 

August 24, 2020 Opening of Classes                 Start of classes for Kinder,  Grade 1 and Grade 2 

August 26, 2020 Start of classes for grades 3-6 

August 24 – Nov. 06 First Term (11 weeks)  

Oct. 30 – Nov. 2 Undas Break   

November 4-6 First Term Exams   

Nov. 09 – Feb. 12 Second Term (12 weeks)  

December 19 Christmas Break 

January 4 Resumption of Work 

January 5 Resumption of Classes 

February 10-12 Second Term Exams   

February 15 – April 

30 
Third Term (11 weeks)  

March 29 – April 2 Holy Week Break   

April 28-30 Third Term Exams   

May 03 -May 28 Year-end Activities   

May 28 Moving Up   

Online Distance Learning: Asynchronous, Synchronous 

Online Distance Learning: Asynchronous, Synchronous 

Blended Learning: Rotation Model (F2F-Optional) 

Classroom-based learning: If not possible, Term 2 modalities will be observed.  

https://www.donboscomakati.edu.ph/index.php/admission/bed
https://www.donboscomakati.edu.ph/index.php/admission/bed
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To ascertain that every Bosconian receives the appropriate education that he deserves, harmonious 

collaboration among students, teachers, parents, and school leaders is essential. Through this, it is   

assumed that the learner can easily adapt to the new structure since he receives strong support from 

his learning community. 
 

With this, the Elementary Department designates for each stakeholder their roles and responsibilities. 

1. Supervises the implementation of the curriculum and instruction 

2. Ascertains that all learning support systems are in place, specifically its technological 

capability, for the effective delivery of instruction 

3. Provides the necessary trainings for its faculty and staff 

4. Collaborates harmoniously with all the stakeholders of the department 

5. Evaluates the implementation of the curriculum and instruction. 

MANAGEMENT TEAM 

1. Effectively implements the curriculum and instruction through: 
a. dutifully planning lessons, curriculum guides, scope and sequence and study guides that 

are relevant and appropriate   to the present time, and 

b. diligently preparing appropriate instructional materials and make them available to       

students at all times. 

c. employing strategies and methods for meaningful learning experiences  

2.  Administers formative and summative assessments to students 

3.  Provides Salesian assistance by 
a. being prudent when responding to queries and concerns of students and parents.    

b. being sensitive to the needs of students especially those with technological limitations  

4.   Monitors students’ scholastic progress and provides meaningful feedbacks 

5.   Collaborates harmoniously with all the stakeholders of the  department, specifically 

the parents and students. 

THE FACULTY  

1. Provide support, assistance, and guidance to their child/children  

2. Ensure that the home’s technological capability is satisfactory for their child/

children to receive instruction and work on the tasks at hand with minimum           

disruptions 

3. Monitor their son’s learning progress 

4. Create a home environment that is conducive for learning through setting rules in 

the use of gadgets and imposing discipline most especially during distance       

learning sessions 

5. Collaborate harmoniously with all the stakeholders of the department, specifically 

the Management Team and faculty 

6. Follow communication protocol.  

THE PARENTS  

ROLES & RESPONSIBIL I T IES  

THE STUDENTS  

1. Be always punctual and prepared in attending classes (online or face to face) 

2. Participate actively during discussion and works diligently on the assigned tasks.  

3. Submit task on time  

4. Participate in school mandated activities 

5. Observe netiquette especially during synchronous learning sessions. 

6. Follow school’s policies, rules and regulations 

7. Collaborate harmoniously with their teachers and parents during the teaching 

and learning process. 
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FAITH  
FORMATION 
in the time of 
Coronavirus 

 

While respecting the directives from the Department of 

Education (DepEd), Department of Health (DOH), and the 

Inter-Agency Task Force (IATF), pastoral programs such as 

Christian Living Experience (CLE), prayer experiences and 

celebration of the sacraments, Social Action Program 

(SAP), Salesianity formation, and group experience will 

continue as we make the transition to the “new normal” 

for the school-year 2020-2021.  
 

Two major shifts distinguish the pastoral ministry in the 

coming school year: (1) the more prominent role of new 

media technologies, and (2) a greater involvement of the 

family in faith formation, following the ancient reality of a 

“domus ecclesia” or “domestic Church” or “Church at 

home.”   
 

NEW MEDIA TECHNOLOGIES.  A silver lining to this    

crisis faced by humanity is that it has “accentuated 

the power of the new media for evangelization and 

building up the kingdom of God as perhaps never   

before.” Indeed, never before have we seen such an 

unprecedented surge of online Masses, recollections, 

retreats, and other prayer and worship activities. 

Faith found new life and expression in the midst of a 

lockdown. The pastoral ministry will harness the  

power of new media technologies to facilitate the 

faith formation of Bosconians.  

ECCLESIA DOMESTICA or Domestic Church. “The idea 

that the household or family is a kind of ‘domestic 

church’ has a long pedigree.” The earliest assembly 

of Christians happened not in Church buildings but in 

the house of believers (see Philem. 1:2; Rom. 16:5; 

Col. 4:15). Faith in Christ may be and, indeed, ought 

to be celebrated and deepened also at home.  

 Parents are the first catechists and youth ministers 

of their children, and this role they cannot            

outsource. Children are entrusted to mothers and 

fathers as a gift from God. Parents have a              

responsibility not only to welcome and protect their 

children but to hand on the gift of faith and to finally 

prepare them for the joy of eternal life.  

 According to the Second Vatican Council’s Dogmatic 

Constitution on the Church, “Lumen Gentium”: “The 

family is the domestic church”  has a particular role 

and responsibility in leading souls to heaven. “In it 

parents should, by word and example, be the first 

preachers of faith to their children; they should    

encourage them in the vocation which is proper to 

each of them, fostering with special care for          

vocation to a sacred state.”  This means that it is in 

the context of the family that we first learn who God 

is and to prayerfully seek His will for us. 

 

PASTORAL MINISTRY 

The evangelization of the young is the first and 

fundamental purpose of the Salesian mission (see 

R. 7, 13); hence, Don Bosco Technical Institute – 

Makati commits itself to offer a responsive pastoral 

ministry to Bosconians and their respective families 

even in the time of Coronavirus.  
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IMPLEMENTATION OF PASTORAL PROGRAMS

CHRISTIAN LIVING EXPERIENCE 

1. For this school year, the year of the new normal, CLE     

follows HBL. We name the CLE this year as Christian Living 

in New Normal (CLNN). 

2. CLNN is meant to help our students to mature in faith and 

life as a dynamic continuum. It is not instruction alone but 

communication of faith experience, not just content as 

such but content connected with life. 

3. CLNN is a faith formation program that gets out of the   

academic box and goes back to the essential. It gets out of 

that box that CL is limited to a subject that is taught by a 

teacher and learned by the students. The students are   

provided not so much content but a real experience of 

Jesus that helps them get closer to Jesus week by week 

throughout this school year, not necessarily being limited 

to the classroom context. (This can also be applied in our 

retreats and social action.) Hence, students experience 

faith and not only learn or study about faith. While we help 

the students acquire the basic competencies for faith    

formation, our emphasis is on meaningful and engaging 

faith experiences when we meet them. 

 

4.   CLNN is a program that is manageable both for the   

teachers and students who are meeting online, doing a 

hybrid learning or coming together for a face-to-face 

learning, respecting social distancing. 

5.  Though in some phases of the school year, there may be 

face to face learning, CLNN is in the context of online 

instruction at home. CLNN is faith formation done online 

and takes place not inside a physical classroom but     

inside the homes of our students. It is catechesis at 

home, a form of family catechesis. Being family         

catechesis, it is more witnessing and faith sharing than 

systematic instruction of faith as in the school context 

(GDC 255). The possibility of catechesis taking place in 

the family or the domestic church is the sign of the 

times. “Sama-sama sila sa bahay, the practice of charity 

and family prayer, opportunity to reflect on the Word of 

God, the role of the father as head in the exercise of the 

common priesthood. Let us not forget the role of the   

parents to catechize their children in the family --- this is 

an opportune time.” 

6.  The weekly Family Sunday Gospel Reflection shall        

continue to be the basic framework of CLNN. 



IMPLEMENTATION OF PASTORAL PROGRAMS 
PRAYER & SACRAMENTS 
1. Until the restriction for big group gatherings is lifted, 

prayers will be broadcasted and made accessible in the 
classroom and at home. 

2. Eucharistic Celebrations: 
2.1. For the first term, if allowed by government     

guidelines, there shall be a “class Mass” for   

Bosconians. We shall not have the regular level 

and department Masses. 

2.2. For the second term, if allowed by government 

guidelines, there shall be a “grade-level Mass” in 

the St. John Bosco Parish Church with only one 

grade-level participating.  

2.3. For the third term, if allowed by government   

guidelines, there shall be the “department Mass.”  

3.   First Confession shall be celebrated during Lent, and 

First Holy Communion during Easter time. 

RETREATS & RECOLLECTIONS 
1. Retreats and recollections are peak moments in the life 

of Bosconians, offering them an opportunity to           

experience the closeness of God and the saving power 

of his love. 

2. If allowed by government guidelines, Grade 4              

Recollection will take place in January and Grade 5 in 

February. The venue will be inside Don Bosco Makati 

Compound. 

3. If allowed by government guidelines, Grade 6 overnight 

Retreat will take place in March and April. 

FAMILY MINISTRY 
1. The Family Sunday Gospel Reflection, which serves as the 

framework of CLNN, will be improved with the help of new 

media technologies. 

2. Webinars for parents will be organized instead of face-to-

face conferences. 

3.  Theology of the Body (TOB) shall be adopted as content of 

Grade 5 recollection. 

SOCIAL ACTION PROGRAM (SAP)  
1. Outreach is the yardstick of Salesian spirituality; hence, SAP 

shall continue while respecting the exigencies of the new 

normal. 

2. SAP will be integrated with CLNN. For Grade 5, "Jesus in  

Disguise: The Works of Mercy," and for Grade 6, "Laudato Si: 

Seven Themes of Catholic Social Teachings." 

3. There shall be no out-of-campus SAP. 

CLUBS 
1. Group Experience as a dimension of the Salesian Educative 

Pastoral Plan (SEPP) shall continue with a new modality. 

2. There shall be no club meetings as practiced in the previous 

school years. 

SALESIANITY FORMATION 
1. Salesianity formation shall be integrated with CLNN and 

other Pastoral Activities. 

2. A curriculum for this aspect of pastoral ministry shall be 

formulated. 
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Time and again, Filipinos have been commended by      
foreign individuals and even had the recognition of being 
praised in conferences and publications due to our      
RESILIENCY. The Filipinos working abroad have            
manifested this trait and have attracted employers, thus 
succeeding in attaining wealth and even contributing to 
our country’s economy.  Here in our country, this trait is 
quite observable during natural calamities in which   we 
exude optimism and positivity. Now that there is an    
existing invisible enemy that has the capacity to wreck 
havoc in the entire world, RESILIENCY is badly needed. 

 
We are not different from the other nations           

nowadays since everyone is affected whether directly or 
indirectly by the COVID 19 pandemic. This situation calls 
for everyone to make sacrifices, practice discipline,      
exhibit generosity and promote resiliency. As an           
educator, it is imperative that even in the face of fears 
and anxieties related to the pandemic, we must show 
resiliency by   planning, adopting, and executing programs 
that would prove beneficial for the youth/students      
entrusted under our care. 

 
The Department of Education under the leadership of 

Secretary Leonor Briones, has already set into motion a 
set of guidelines that would address the concerns of both 
the private and public schools. The guidelines are quite 
substantial and can be successful if it is followed          
thoroughly by all stakeholders and not just the educators. 
Just like with the other government agencies, DepEd is 
showing resiliency in this time of crisis.  

 
On our part, we, the Guidance Center Personnel must 

also manifest resiliency and have drafted plan of actions 
relevant to the “new normal” proposed by DepEd. 

GUIDANCE  
CENTER  
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ONLINE COUNSELING. It is important to establish a relationship built on trust. We are 
optimistic that through the “connections” made inside and even outside the school, 
our students will not feel awkward in communicating their problems to us even if it  
is via online platforms. Online Counseling can be done through Facebook Messenger 
launched on our FB page DBTI Makati Guidance Center last April 23, 2020. Students 
also have the option to reach their respective Guidance personnel through their own 
personal Facebook Accounts listed on the Guidance Facebook page. 

 

FACE-TO-FACE COUNSELING. While some may feel that online counseling is               
impersonal, traditional face-to face counseling seeks to build solid connections. IF 
ALLOWED, precautionary measures would be in place to enable this type of         
counseling. Disinfecting the office and placing plastic sheets in between the         
counselor and student will also be considered. 

 

DISSEMINATION OF GUIDANCE ACTIVTIES. The Guidance Center will collaborate with 
the Elementary Department for better dissemination to a larger audience (i.e. access 
to the Facebook pages of the  Elementary Department).  

 

SOUND MENTAL HEALTH DURING THE PANDEMIC.  As proposed by the Department 
of Education (DepEd), orientation and additional modules regarding the importance 
of Mental Health  is paramount during the pandemic. Various media platforms for 
online classes and information guides will be given by the Guidance Center in       
collaboration with the Elementary Department. 

C O U N S E L I N G  S E R V I C E  

I N F O R M A T I O N  S E R V I C E  

A S S E S S M E N T  &  C L A S S R O O M  T E S T I N G  

PROBLEM CHECKLISTS. Using Google Forms, the Guidance Center aims to know the 
problem areas where the students are most concerned about to augment the     
Enrichment Services the Guidance Center will provide.  

 

PSYCHOLOGICAL TESTING. The Guidance Center will collaborate with the Elementary 
Department to administer the Psychological Tests on a classroom-basis, IF             
PERMITTED.  

E N R I C H M E N T  S E R V I C E  
GUIDANCE CLASSES.  Delivery of the Guidance classes will be done similarly with the 

delivery of academic and technical subjects. Various online platforms will be utilized 
to deliver the service. Videos will be uploaded on the Guidance page so that students 
can view and learn from it on their own pace. Some Guidance classes will encourage 
Parent Participation, geared towards improving Family Relationships and coping-up 
skills amidst the pandemic.   

NEWSLETTERS. The Guidance Center will release newsletters for parents regarding     
specific topics like Mental Health, Sexuality, Career Growth, etc., with the purpose of 
augmenting the Parents’ knowledge on certain key areas while attending to their       
children’s development.  

 



GUIDANCE  
CENTER  
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LIBRARY & LEARNING 
RESOURCE CENTER  

The new normal for education requires us to     
revisit the services of the Library and Learning          
Resource Center (LLRC). The LLRC has shifted to    
offering services online and remotely. The LLRC is 
committed to continuing its support of the students' 
and faculty members’ research, and learning            
endeavors.  

 
In the coming terms, all classes have moved to 

distance and hybrid learning approaches. The LLRC 
aims to assist and help the library clients in accessing 
various e-resources and provide digital learning      
support. From quick questions to in-depth research, 
the LLRC staff are eager to help. The librarians are 
available to answer questions via the online chat      
service or through ASK the Librarian.  

 
Library reopens to provide access to physical    

materials, but with reduced hours. Other services are   
limited or restricted. LLRC clients may enter the library 
building to pick up holds, select materials, and for    
limited computer use but will not be permitted to 
“loiter.” Physical distancing and wearing of face masks 
are required. Seating is arranged to allow for physical 
distancing (two (2) students per table). 

  
The LLRC is offering the following services        

applicable to all terms: 

Online Services: 

1. Lib-Online 

2. Document Delivery 

3. Online Library Instruction     
Program 

4. Research Guide Tools 

5. Ask The Librarian 

  

  

  

  

Direct Services: 

(Limited to 20 Students) 

1. Borrow Book Direct (Students) 

2. LLRC Book Delivery 

3. Library-On-The-Go 

4. Supervised Research 

5. Internet Access 

6. Photocopy and Printing Service 

7. LLRC Book Drop/Book Returns 
Box 

  



COVID 19 pandemic has called for many radical changes, 
among other things, in the way people do business and 
as such the business of school.  The Learning Continuity 
Plan driven by the pandemic could not be more timely as 
the institution had recently launched its new vision-
mission statement, “A nurturing, responsive, research–
oriented, and innovative Salesian school for the young”. 
 
No business would want to be halted as generation of 
income will be at risk.  Though schools without enroll-
ment may eventually fall prey to a similar scenario, it is 
really the continuation of education which is at the   
forefront of the objectives of this LCP. Being true to Don 
Bosco’s words, "Avoid idleness.  Whenever you are idle 
you are in serious danger of falling into sin, because     
idleness teaches us all kinds of vice”, we, his trusted part-
ner in the education of the young, are in a serious busi-
ness of assuaging idleness should education continuously 
be halted. Therefore, we conform with the Department 
of Education’s “safe back to school program”.  

As stated in the Vision, a “nurturing Salesian school 
for the young, the department will consider the well-
being of the EPC.   Guidelines according to IATF and 
DTI and DOLE Interim Guidelines on Workplace     
Prevention and Control of Covid-19 will be followed 
and specifically for the client-students, each depart-
ment will   modify its rules and regulations, revisit its 
school practices and cascade the “new normal” to 
them through orientations and letters.  “Responsive 
and research-oriented Salesian school for the young” 
will be manifested through the adoption of a Hybrid 
Blended Learning Approach.  And ever more           
relevant and innovative is the Preventive System of 
St. John Bosco through the Salesian presence and 
assistance of dedicated teachers whether students 
are in-campus or learning online. 
 

The LCP as imposed by the Department of     
Education for its opening for SY 2020-2021 has 
prompted schools to revise their school rules 
and regulations with respect to social             
distancing.  
 

The Elementary Department in accordance with 
the DOH and DepEd guidelines, will enforce its 
own preventive or social distancing measures 
once face-to-face  classes are allowed. 
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ON THE USE OF SOCIAL MEDIA 
 Bosconians should always bear in mind the responsible use of technology. This    

includes the use of their own social networking accounts (Facebook, Twitter, Instagram,           

Messenger, Youtube, etc.). Posting or sharing of inappropriate content, using foul language,    

committing any act of bullying through any form of electronic media, posting inappropriate 

statements/comments against students or school personnel are considered as a major 

offense, much more if the act places the name of the school in disrepute.  

SECURING ONE-BOSCO EMAIL ACCOUNT 

All students, faculty, and employees of Don Bosco Makati are     

expected to use the institutional email account in most school 

communication and transactions. One-bosco.org is assigned for 

faculty and employees, while students have donbosco.edu.ph. The 

procedures on how to secure an institutional account will be     

posted thru the Elementary Facebook page for the benefit of new 

students.  

PARENTS’ ORIENTATION 
 The orientation will be done in synchronous and asynchronous manner. At the end 

of the activity, they will be asked to send a confirmation form as measure that they were able 

to watch the orientation. 

The Elementary department will come up with Student Handbook  (Special Edition) which will reflect the modified school rules and regulations and other pertinent details not included in the LCP. 



MODIFIED SCHOOL RULES & REGULATIONS 
Aspect Modified Rules 

Arrival 

• Students stay on the designated distance marks placed around the 
campus to observe social distancing while waiting for entry 

• Body temperature will be checked before entering the Elementary 
gates and sanitizer will be provided to them. 

Morning  

Assemblies 

• Short morning assemblies only on scheduled days 

• Dispersed formation (maximize the entirety of Magone Dome 

• 1 - 2 meter distance per student 

Days w/o  

morning  

assemblies 

• K- 3 levels will assemble at the Magone Dome; wait for their teachers 

• Grades 4 - 6 levels will proceed  to their classroom 

Classroom  

set-up/arrangement 

•  Students will be arranged 1 seat apart 

• Students are required to sit only on their proper places. 

•  Teachers will also maintain distance from students during face-to-
face teaching. 

• Students’ schedule must be considered in the seat plan. 

•  No sharing /borrowing of school supplies. 

Breaks 
• No transferring of seats while eating. 

• No sharing of opened/touched food. 

Canteens 

  

• Strictly for buying only; eating is done  in the classroom 

• Limit entry of students and Lay Mission Partners. 

• Distance marks will be placed as a guide. 

Library use 

• Staggered scheduled visit for borrowing of books only 

• Queuing: 1- 2- meter distance per student 

• Distance marks will be placed as a guide. 
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MODIFIED SCHOOL RULES & REGULATIONS 
cont inuat ion  

Aspect Modified Rules 

Use of CR 

• Distance marks will be placed as a guide. 

• Staggered entry (2-3 boys at a time) 

• Supervised use of CR for students by teachers/janitor to ensure social 
distancing is observed. 

Line  

Formation /

Mobilization 

• 1- 2  meter distance from one another 

Dismissal 

• Staggered dismissal time will be observed. 

• Students are grouped into two: with Fetchers and Bus riders. 

• Students with fetchers must line up by class number. 

• Bus riders must line up by bus number. 

• Students follow 1- 2- meter distance in the line formation. 

• Fetchers and bus service conductors/drivers must observe social    
distancing in their respective waiting areas. 

• Students must be fetched on time. 

Holding area after 

dismissal 

• Students who are not yet fetched will stay at the Magone Dome. 

• They will stay at the designated marks to maintain 1-2 meter          
distance. 

School service • Operators must include their own provisions. 

Uniform • Students must wear their face masks  or face shields at all times. 

Emergency Drills • Same procedures will be observed but with social distancing. 
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COMMUNICATIONS 

 For queries, concerns, or clarifications that need to 
be addressed, please refer to the contact details below. 

AREA OF CONCERN/

OFFICE 
CONTACT PERSON GMAIL 

Christian Living 

Experience 
 Ms. Ma. Anabelle P. Tronco  maptronco@one-bosco.org 

Mathematics 
 Mrs. Florencia Luningning R. 

Perez  
 flrperez@one-bosco.org  

Science and 

Health  
 Mr. Jerald F. Forteza   jfforteza@one-bosco.org  

English  Mrs.  Annabelle L. Buensuceso   albuensuceso@one-bosco.org 

Filipino  Mrs. Jennifer R. Gonzaga  jrgonzaga@one-bosco.org 

Araling    

Panlipunan 
 Mrs. Cecile V. Sumanqui   cnsumanqui@one-bosco.org  

Music, Arts, & 

Physical  

Education 

 Mr. Christopher L. Torres   cltorres@one-bosco.org  

Work Education  Mr. Ramon P. Margallo   rpmargallo@one-bosco.org  

Computer  

Education 
 Mr. Jeffrey V. Acierto   jvacierto@one-bosco.org  

Assistant Principal 

Academic Affairs 
 Mrs. Ma. Dolores F. Bayocboc   mdfbayocboc@one-bosco.org  

Assistant Principal 

Student Affairs 
 Ms. Theresa V. Anog   tvanog@one-bosco.org  
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